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Time tracking tools

A

Despite budget restraints, modern, practical employee timesheet software and time

tracking tools must be incorporated in work environments to gain knowledge and achieve
improved resource performance. Online timesheet software such asTIMELIVE

Ti mesheetE all ows automatic data classificat
management and productivity practices.

Ways in which a company may seek to reduce or avoid different types of costs when
implementing a new system is also important in the calculation of the ROI.

Most project time management and expense gathering applications require a great deal of
initial setup, maintenance and training. Even in a small company, it is often recommended
that a period of 3 days or more be set aside for installation, deployment and training. In the
case where an Excel timesheet template is used, additional time is required to properly
format the excel timesheet, develop the training material and continually update the
information. In larger organizations, several files are required to keep the process simple
however; consolidating the information across multiple departments and locations is labor -
intensive.

TIMELIVE online timesheet software provides easy deployment because of the quick install
at the server location only. Population of the database can easily be migrated from existing
systems using the import function or integration. It can be used, for example, to quickly
brifr;g HR, project management, and other data into TIMELIVE online time tracking
software.



e
About TIMELIVE

A TIMELIVE employee time tracking software has also been used to study
job-related tasks to achieve desired productivity and improve performance
using project time management software. A federal department, a
telecommunications company, an insurance company and an industrial
engineering class are four such instances

A A government department wanted to review internal processes and task
assignments to determine if too much time was spent on low-priority
tasks. TIMELIVE project time management software helped employees
determine whether they were spending their time on the right priorities.

A Software and product development departments of a telecommunication
company used TIMELIVE online timesheets to automate the manual data
entry of their time reporting system.

A A study in an insurance company identified and quantified time spent

signing on and off various computer systems, as well as the time spent
redoing tasks.

A TIMELIVE employee time sheet software was used in the industrial
engineering classroom environment over a period of 3 years. The reports
submitted i ncluded a summary of part

study period making use of qualitative and quantitative interpretation of
the data.



Why Time Tracking Tools?

A "With business survival increasingly tied to technol

ahead of the curve on the online timesheet industry metric news and current trends in IT performance and costs,
technology infrastructure, and personnel. They should be able to map, relate, and articulate IT spending and
productivity to business revenue and income to support their value proposition. Implementing an IT value

management process (communicating the captured and categorized value of IT) is crucial to optimizing corporate

investments.
META Group Research, 13 October2004

A Reducing cost is still a top business strategy.| ndustri es use different ways

efficiency, and the ability to close the gap between different business functions
IDC, April 14, 2005
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High Level Features

Simple Timesheet and Time Tracking
A Daily and Weekly time sheet

A Billable and non-billable tasks

A Reminders and notifications

A 6 Types of customizable approver types (Administrator, Team Lead, Project Manager,
Specific Employee, External Client, Employee Manager)

A Tracking of different types of time records like standard, overtime etc.

Expense Tracking

A Track expenses and mileage as common records
A Mark expenses as billable, reimbursable

A Expense accounts, types, and trips

A Full multi -currency expense tracking.

A Area based tax calculation.

Project Planning and Project Management

A To-do tasks

A Forecasted duration, Actual work, % complete

A Project costing, budgets, actual, remaining costs
A File attachments for tasks

Fully customizable

A Web based timesheet application

A Integration with Active Directory

A CSV Import / Export

A Customizable reporting.

A Full multi -currency time and expense management.



Quick Tour

1 Web based interface
+ Available in online and on- premises version.

y  Full multi -currency time and expense tracking.

}  Timesheet Periods (Day View, Week View, BiWeekly, SemiMonthly, Monthly).

y  TaskManagement

y  Approvals

}  Billing rate setup profiles.

y  Project tracking.

y  Template driven projects.

}  Custom Reporting.

}  QuickBooks Import/Export.

@ TIMELIVE V2542

Help
TimeLive Logln
Username:
’yourcompany@yourcompanyemail .Com
Password:
I. (111111}

Forgot Your Password? Click Here

Copyright © 2007 - 2009 Livetecs LLC. All rights reserved.
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Multi-Branch / Location Based Setup

y  Fully multi branch / multi location setup
}  Setup employees in different branches.

Login : Administration : Admin Options : Locations a Logged-In As: John Benson Logou

Location List

Id ; Location

Edit
102 US (Head Office) i
103 Canadian Branch el
267 UK Branch %
S |- 5
¥ o om

368  India Development Center

Location

* Location: IZIJéEiJ.I.t“LDcé.ﬁSn

Dizabled: [

[ Update ][ Cancel




TimeLive Dashboard

}  TimeLive dashboard screen with my tasks and my reports tasks list.

Help™ ¥
MY AREA TASKS PROJECTS TIMESHEET EXPENSES REPORTS
Login : My Area & Logged-In As: John Benson Logout
Home
My Area Week TimeSheet Summary My Task List
My Tasks Working Id Task Hame Project Type Priority  Status
My Profile Date Day Duration
My Projects 5/11/2009 Monday 03:00 385 Implementing Epidemic round 2 LEGO Task Urgent  Started
My Timesheet ST =i L=l 384 Implementing Epidemic Rounting round 1 LEGO Task Urgent Started
_ " .
My Expense Entries 5/13(2009 Wednesday  00:00 377 Project meetings LEGO Task Urgent  Started
My Reports -
5/14/2009 Thursday  00:00 375 Project plan LEGD  Task Urgent Started
My Preferences . .
5/15/2009 Friday 0o:00 379  Project plan prezentation LEGO Task Urgent  Started
S FPRPU
TimeSheet Approval 390 Report LEGO Task Urgent  Started
Expense Approval 5/17/2009 Sunday oo:00 380 PReguirement Spedification LEGO Task Urgent Started
382 Robot assembly LEGO Task Urgent  Started
A . My Task Summa
Admin Options 387 Test spedfication and plan LEGO Task Urgent Started
Clients Project Status Count
E I
mployees LEGO Started 9 My Reported Tasks
Projects




Project Tracking And Management

Project / task tracking.
Project phases/ milestone management.
Management of project resources.

}
}
}

@ TIMELIVE

MY AREA

TASKS

PROJECTS

TIMESHEET

EXPENSES

REPORTS

Hep"*

Home
My Area

My Tasks

My Profile

My Projects

My Timesheet

My Expense Entries

My Reports

My Preferences

Project Management

TimeSheet Approval

Expense Approval

Administration

Admin Options

Clients

Employees

Projects

Login : Administration : Projects

@1 Logged-In As: John Benson Logout

Project List

Id Project Code Project Name Client Hame Start Date
Edit Delete DO

15 CAC caCORE 3.1 Barth Gross Electric Company Inc  6/5/2008 S i} Tasks Milestones \‘t:
16 AB Agent Bank Fair View Counseling Center 6/18/2008 S T Tasks Milestones '-‘E;:
17 OFM OPMcreator Crestwood Technology Group 6/7/2008 S i} Tasks Milestones -;f._,
18 CLUTCH ClutchDesign.com website Clutch Design Inc. 672008 Y| ] Tasks Milestones '.;‘;:,
19 SHIBYZ2 Shibboleth v2 Barth Gross Electric Company Inc  6/7/2008 N i} Tasks Milestones {’;:
20 GASP GASP M L Entertainment 6/7/2003 N M  Tasks Milestones i’::
21 OASISV2+ OASIS V2+ The PSP Group 6/7/2003 N M  Tasks Milestones i’::
22 DMAC DMALC Reservation System The PSP Group 672008 N m Tasks Milestongs —;:
23 REFINDE Refined Space Customer Service  Refined Space &/72005 N i} Tasks Milestones '.“;:
24 LEGO LEGO Team Alliance Inc. /72008 %] M  Tasks Milestones '-‘t:




Task Management And Tracking

y  Full hierarchy based task management
;  Billable / non -billable task tracking.
}  Phase based task setup.

Login : Administration : Projects : Tasks a Logged-In As: John Benson Logou
Project Task List
Id @ Task Code Task Name Assigned By Deadline Status Priority
@ Edit Delete D
250 250 User Requirements for OFA Phase I Bob Bingham 692009  Started Urgent % T
Determine Budget Office Phase I highest priority . ' - e
251 251 s Bob Bingham 6,/3/2009  Started High e il
252 252 Review budget processes with Budget Office Bob Bingham 5/27/2009 Started Urgent N T
253 253 Design of OFA Phase 1 Bob Bingham 6,/10/2009 Started Urgent S T
11.1 Design program to load ledaer hierarchies and . - e
254 254 place accounts Bob Bingham 6,/10/2009 Started Urgent e il
11.2 Design changes for Online Budget Request system ) - e
255 255 T T e Bob Bingham 6,/10/2009 Started Urgent eS| il
Implementation of OFA Phase 1in test . T =
256 256 environment (Ajax] Bob Bingham 6/10/2009 Started Urgent Sl i}
257 257 Install OFA 11i and OES 6.3.2 on Ajax Bob Bingham 6/10/2009 Started Urgent S i}
11.1 Code and test program to load ledger hierarchies ) - .
258 258 and place accounts in correct ledger hierarchy Bob Bingham 6/10/2009 Started Urgent Rl =
11.12 and 11.13 Code and test loader program to add . - =
259 259 Subprogram hierarchy Bob Bingham 6/10/2009 Started Urgent Sl i |
12
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Employee Management

}  Department / location based employees management.
y  Billing Rate / Employee Rate definition.
1 Role based security for showing up only related information to logged-in employee/user.

Login : Administration : Employees a Logged-In As: John Benson Logou
Employee List
Id Code First Hame Last Name EMail Address Department Location
Edit Delete DO
001 John Benson demoadmin@livetecs.com Administration 15 (Head Office) Cg

I O e e s S TR
131 003 Mike Boltz mikeboltz @livetecs. com Development IS (Head Office) S ] E’g
132 004 PRyan Culver ryanculverr @ivetecs. com Development 1S (Head Office) N T (—fg
133 005 Bob Foppiano bobfoppiano@ivetecs. com Development 15 (Head Office) % T ﬁ
134 005 Brian Gardiner briangardiner @ivetecs. com Development IS (Head Office) S ] é'g
143 007 Rich Jackson richjackson@livetecs, com Quality Assurance 15 (Head Office) N T ({g
145 008  John Ramos johnramos @livetecs.com Development 1US (Head Office) e ] ({'g
150 003  Steve Ellsworth steveellsworth @livetecs. com Development Canadian Branch b S| i (—Eg
151 010  Jackie Alves jackiealves @livetecs, com Development U5 (Head Office) N T ﬁ




}  Time entry week view with approval status icons.



